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Principal’s message     

Welcome to Hope School.  We are looking forward to an exciting year.  The purpose of this handbook and agenda planner is to acquaint you with our key expectations, events and procedures.  We are committed to helping students become successful.

Parents, we would like you to be part of this learning challenge by becoming involved with your student’s daily and weekly agenda planners.  We have purchased a customized Agenda Planner for each student, which is to be used just as we adults use our daily planning calendars: recording all important events, dates, and assignments.  As you can see, the Student/Parent Handbook is in front of this agenda planner, so that students can refer to it throughout the year.  Students will be learning how to use their agenda planners in their home base classroom.   If you have any questions concerning the agenda planner, give your teacher or me a call.  We encourage you and your child to review the handbook so you are familiar with key school rules, policies, and expectations.

Students, we know you will love it here.  Again, welcome to Hope School!

Sincerely,

Jennifer Goodman
Principal
We Believe:

We believe that inspiring hope is essential to a child’s academic, emotional, and social growth.  Children deserve the teacher’s commitment to instructional best practice in order to develop a deep understanding of academic content, as well as respectful, responsible, and empathetic behaviors.  When a child believes a teacher has hope for and treats him/her with respect as a responsible person, s/he experiences a sense of belonging and is empowered.  The student is then able to acquire and demonstrate academic knowledge, as well as responsible, respectful, and empathetic actions that enable him/her to grow with resilience and experience a life well lived.

And we are guided by the following principles:                                                                                

1. In the pursuit of student academic success, Hope must be learner centered, addressing the academic, social, physical, artistic, and emotional needs of each student, affirming we are educating the whole child.  Hope’s goals must apply to each student, taking the student from where s/he arrives and moving her/him forward, recognizing individual strengths and differences without limiting our expectations to meet district academic standards and adult roles.

2. Hope will teach academic and social skills that will open opportunities for students to be responsible, contributing citizens in society.  These academic and social skills will be practiced and mastered to become habits serving each student for a lifetime of learning and problem solving.

3. Hope will be a quality professional community to promote professional development for effective teaching.  In consideration of the factors within the control of Hope school, good teaching is the most significant factor in student learning.

4. The environment of Hope will be physically, intellectually, and emotionally safe.  A tone of decency, respect, unanxious expectation, curiosity, imagination, and joy should pervade and encourage adults and students to share in the wonder of learning.

5. Hope will honor diversity and build on the strengths of its communities, deliberately and explicitly challenging all forms of inequality.  Partnerships with families and the community of Holt must be strong to support the learning of each child.  And students should work individually and/or cooperatively to give service back to their community.

6. Hope’s academic focus will be on the core, essential skills and areas of knowledge.  Students will have many opportunities to discover and construct meaning from their own experiences.  Students will be expected to demonstrate their learning in multiple ways with assessment based on standards of quality.  The goal is students developing the habit of using their minds well and demonstrating that they can do important things.

SCHOOL HOURS * EMERGENCIES * SCHOOL BUS INFORMATION 
School Hours:  Buses begin arriving at 8:20 AM.  Students that walk/bike to school, for their safety and well being, should not arrive before 8:30 AM when the doors open.  Students enter the building at 8:30 AM and instruction begins at 8:35AM.  Afternoon dismissal is at 3:30 PM, every day but Professional Development Wednesdays, with dismissal at 1:30 PM.  Students must go directly home after dismissal unless they are involved in a special after-school activity.   Hope School is a closed campus.  Students may not leave unless accompanied by parent or guardian, after signing out in the school office.  The school office hours are 8:00 A.M. – 4:00 P.M.  Please check in at the front office when you enter the building.  Please respect the learning time of students and make arrangements with teachers before coming for a private meeting.

Emergency Information:  We must have up-to-date accurate information on who can be contacted in case of an emergency.  If there is an emergency requiring us to dial 911, we will make every effort to obtain authorization from you or someone on your emergency card first.  Please notify our office whenever this information changes.

Release From School:  Students will be released from school only with people authorized on the emergency card.  Please contact the school immediately with any changes.

Appointment/checking out:  Whenever a student must leave for an appointment (doctor, dentist, etc.) he/she must check-out and back in at the main office.  Signed notes by parent or guardian, stating exact time of leaving are required to release students.  A parent or another adult authorized on the emergency card must come into the building to release a student.  We are committed to your child’s safety.

School Cancellations/Emergency Closing: In case of school closing due to emergency conditions, school authorities will announce school closings by 6:30 AM.  Closings will be announced on local radio and TV stations, Skylert and the Holt website.  If school needs to be closed during the day due to an emergency, every attempt to reach parents will be made.  Emergency cards must be accurate.  A school closing or cancellation involves many parents: therefore the District may utilize media assistance to broadcast closings.  Families are requested not to call the school and tie up the phone lines.  Please develop procedures with your children regarding early school closures, including where they should go and whom they should contact.

Safety Drills:  We will conduct at least six fire drills, two tornado drills and two lock-down drills each year.

Evacuation of Building:  If we must have an emergency evacuation of the building and send students home early, the following procedure will be followed:

· Students will be dismissed to go home for the emergency as per their normal means of transportation to and from school.  Students who indicate problems with proceeding home will be assisted, and school phones will be made available as the situation or demand allows contacting parents.

· The District Administration will contact local radio and TV stations to advise parents of the emergency.

· Parents are responsible for developing emergency plans with their children to establish procedures for a student arriving home with no adults present.

School Bus Information:  Questions regarding a bus problem should be directed to the Transportation Department at 694-0625.     Following are some specific guidelines and expectations for families and students:

· Parents are responsible for student behavior until the school bus arrives at the stop and after the bus leaves when unloading after school.  Students should wait for the bus in a safe place, off the roadway.

· Students may not ride a bus other than the one to which they are assigned unless there is a medical or childcare emergency.  Parental request through the transportation department is required.

· Students are expected to remain seated while on the bus.  The driver may assign seats and may change seating assignments throughout the year at his/her discretion.

· Cell phone use, food, gum, or candy is not permitted on the bus.

· The driver will review other regulations.

          ABSENCES EXCUSED OR UNEXCUSED AND CONSEQUENCES

Regular attendance is extremely important. Attendance has a direct impact on a student’s learning and his/her sense of belonging at school.  The following policy is established, in accordance with state law, to promote optimum attendance.

Absences – Illness:  Absences are “excused” for personal illness, death in the family, medical appointments, religious holidays, and court appearances or family business.  If your student is absent and excused, please notify us by calling the school office prior to 8:30 AM.  You may also send a signed note prior to the absence to pre-excuse an absence.  Attendance number:  699-3434

If you do not notify the school of your student’s absence, it will be recorded as unexcused.

Tardiness:  Students arriving at school after school begins should bring a note explaining their tardiness and report to the office to sign in before going to class.  Being tardy three times will result in disciplinary action by the Home Room teacher and will equal one absence.  Excessive tardiness will result in truancy and administrative disciplinary action.

Consequences For Absences:

No. Days Absent Each School Year                                       Consequences
6 days





Telephone call to parent and/or conference with student

10 days




 
An attendance letter is put in the student’s file, a copy

 





is sent to the parent/guardian, with state attendance law.

20 days
A truancy referral may be sent to Ingham Intermediate School District.  Ingham Intermediate School District will contact the parent.

More than 20 days

Referral to Truancy court.  If the student has recurring physical            






problems, a physician’s note for extended absences is required.  If a 
 





physician orders a student to be out six or more consecutive days, a 






homebound teacher may be provided in accordance with district 






practices.

School Wide Positive Behavior Intervention Supports (SWPBIS)

At Hope School, we have a system of School-wide Positive Behavior Intervention Supports (SWPBIS).  With SWPBIS we will all be working together to empower Hope students so that they will make appropriate behavioral choices.  Many of Hope’s students make appropriate choices throughout their day already and this system will allow them to earn additional freedoms and privileges as students. This is how it works:

Monitoring

We have established the matrix of expectations for our students.  It is our HOPE that all students can exhibit the behaviors on this matrix 100% of the time in 100% of settings.  We want to EMPOWER our students by giving them the guidance criteria (the matrix) that they need to make good choices in our community.  We will teach, model, and re-teach each student the expectations of Hope School.  We will measure the effectiveness of our system through observations of student behavior based on the matrix.

Criteria

Students will earn privileges based on how well they meet Hope’s expectations.  Students will be evaluated every two weeks based on their behavioral choices.  We want all students to finish their two-week measurement period at a Level 3.  The higher the level, the more privileges one has as a result of meeting the school community’s expectations.  We anticipate the vast majority of our students will meet a high percentage of our expectations!  The level that they achieve at the end of this two week period will be printed on a sticker to attach to their ID card.  This ID will be their ticket to the privileges listed below. If an ID is forgotten or left at home, students will not be able to receive those privileges and if the ID is lost students may obtain a replacement card from their homeroom teacher.
Levels and Privileges:



	Level 3 

	Level 2 

	Level 1 



	· All Level 2 privileges

· LAF Choice of activity

· Go first to lunch from LAF
· Level 3 Drawing
· Free popcorn every other week
· Option of visiting on the stage instead of playing at LAF
· Participate in Level 3 Lounge activities

· Weather permitting, option of eating outside
· Participate in LAF activities

· Choose seat at lunch

· Participate in after school activities (e.g. Fall Fest)

· Ability to use hall passes
· Privileges: none or as determined by Principal/Designee

· Obligations to Hope School as prescribed by the Principal/Designee




Evaluation:

We will teach and expect excellent behavior in the areas of Respect, Responsibility, and Empathy.  Teachers will keep track of incidents when a student violates our taught expectations.  The number of reminders will earn a student his/her level of privileges.  A few acts (e.g. fighting, defiance, etc.) are suspendable and will result in a student being immediately placed at level one.  Our goal is to teach and support students so well that no one is at a level one.

Parent Involvement
If you would like to help make this system run, we would love to have your help during the Lunch Activity Fun time between 11-1 each day.  During this time we provide various enrichment activities for students who are at a level 3.  If you have a special talent, skill, or craft that you would like to share with our students, please contact us so that we can set up a time for you to come in and share with students.  We are always looking for ways to involve our families and our community in the learning at Hope school. Thank you for your cooperation in our efforts to ensure that our students are empathetic, respectful and responsible citizens of our community.
Hazing is prohibited under our code of conduct.  Encouraging or engaging in hazing on school property at any time, or in connection with any school activity on or off school property, is strictly prohibited.  Hazing means any act in relation to initiation or affiliation to an organization supported or sponsored by the school that may cause mental, emotional, physical harm; deprivation of rights; and/or ridicule of others.

General Questions:  There may be times when you have a question, problem, concern, need, or suggestion. Please let us know so that we can work with you.  If the issue is classroom related, please contact the specific teacher first.  If it related to transportation, please call Transportation 694-0625. If it is not bus or classroom related, please call and ask for assistance from the principal.

                         


STUDENT SERVICES/HINTS FOR SUCCESS/LOCKERS

                                      

           STUDENT CLOTHING AND APPEARANCE

Student Services:  We have a full-time counselor available to help meet the needs of individual students.  A staff person, student or parent can make a request for the counselor to meet once with the student.  The counselor will contact parent or guardian if other services may be beneficial outside of school.  Counselor/student conversations are confidential.  The counselor also facilitates peace circles (conflict resolution) and educational support groups as needs arise.
Hints for Success:  The following is a list of helpful hints to think about with your family.  They will make your school experiences smoother.

· Locker:  Each student has his/her combination locker.  Only use your assigned locker.  Do not share the combination with anyone.

· Friendship:  In order to have friends you must be a friend.  Some students fall into the trap of spreading gossip or rumors.  Always ask yourself, “Is this what I want someone to say about me?”  If the answer is “No” then don’t say it about someone else.  Students are discovering close boy/girl friendships.  We encourage forming multiple types of friendships but remind you that the public display of affection (hugging/kissing) is not appropriate in the school environment.

· Hitting:  You will be learning to resolve conflicts appropriately while in school.  If someone pushes into you, there are several response alternatives.  Some are:  (1) ask yourself if you did something to provoke it, (2) walk away, (3) ask the other student what the problem is (4) seek help from an adult, (5) any combination of the above.  If there is an exchange of physical violence, all that are involved will be disciplined regardless of who started it.  If you can remember to treat others like you want to be treated, you should have a successful experience at school.

· Homework:  Do It On Time!

School Lockers and Privacy:  School lockers are the property of Holt Public Schools.  Lockers are provided to students for their convenience.  There is no expectation of student privacy, and therefore lockers may be randomly searched at anytime.  Open containers of liquid (e.g., milk, soda pop) or food are not permitted in lockers.

Student Clothing and Appearance:  Students shall dress and groom themselves in a manner appropriate for a teaching and learning environment.  Student dress and/or grooming that disrupts the educational process, interferes with the maintenance of a positive teaching/learning environment, or compromises reasonable standards of health, safety, decency and self respect or the respect of others is considered inappropriate.

Dress and Grooming 
The dress of students is primarily the responsibility of the student and his/her guardians. In general, dress should be clean, neat and not disruptive to classes or present a danger to the health or safety of the student or others. Shoes are required to be worn at all times for safety and health reasons.

Please review dress policy before shopping for school attire.

If a student’s dress is inappropriate or unsafe, he/she will be asked to change by a teacher or an administrator. The following is not considered appropriate:

• Boxer shorts

• Shorts and skirts that are shorter than four (4) inches above the top of the knee (no soccer/running shorts)

• Clothing advertising alcohol and tobacco products/drugs

• Shirts with remarks on them with suggestive or sexual innuendo

• Biker spandex pants or shorts; leggings/yoga pants without appropriate attire over them

• Bare midriff

• Visible cleavage

• Clothing that reveals any portion of undergarments

• Sunglasses

• Chains

• Any insignia, style or ornament which identifies an organization dedicated to the mistreatment of a minority, religious or racial group or identifies a secret society, fraternity or sorority, will be banned for school wear

• Coats, jackets, hats, hoods worn on the head and other forms of outerwear will not be allowed to be worn in school for health and safety reasons

• Coats, jackets, hats and book bags are to be kept in student lockers during the school day

• Muscle shirts

• Spaghetti straps (tops/dresses)

• Pajamas, slippers, bathrobes

• Tank Tops (tops with straps less than 3 inches)

• Sagging

Students who fail to follow these guidelines will be asked to change or will be sent home.
Violations

Students may be asked to remove or change articles of clothing that violate the above provisions or may be suspended from school.

The Building Principal has the authority to make the decision regarding the appropriateness or inappropriateness of a student’s clothing or grooming and on action to be taken.

                        

BICYCLES*ELECTRONIC EQUIPMENT*PHYSICAL EDUCATION*

           

 HEALTH/MEDICAL/IMMUNIZATIONS*HOMEWORK*LUNCH*CLOSED CAMPUS

Using bicycles/skateboards/in-line skates/heelies to get to school is not encouraged due to the high volume of traffic on the roads.  However, if ridden, bikes should be locked and placed in the racks at the school.  Bikes are not to be ridden during lunch period.  Skateboards, in-line skates, and heelie wheels should be left home and also cannot be used at lunch.  The school is not responsible for damaged or lost personal property.

Electronic Equipment and Other Valuables:  I Pods, portable music players, laser lights, and other electronic equipment should not be brought to school.  If they are used on the bus, they should be left in the locker at all times while in the building.  Cell phones and music players must be turned off and stowed in locker during school hours.  If cell phones or music players are seen or heard during school hours, they will be confiscated and returned to parents or guardians.  The school does not assume responsibility for the security of these items.  

Telephone Use:  Students will be allowed to use the office phone (with office personnel permission) ONLY in the event of illness or extreme emergencies.  Students may use the telephone in the office for emergency calls.  The telephone is available before or after school or at lunchtime.  During class time students need a pass from their teacher.

Personal and Valuable Items:  Students should NOT bring  baseball cards, game cards, candy, rubber bands, squirt guns, yo-yos, etc. to school.  These items serve no real educational purpose.  Use of the above items may result in their forfeiture for the school year, or return to a parent.  Students who choose to bring these items are responsible for their security. Any lost or stolen items are not the responsibility of the school.
Students are advised not to carry large amounts of money with them.  If it becomes necessary, the student can turn the money in to the office where it will be kept for him/her until the end of the school day.  Students who choose to bring money are responsible for its security.  Any lost item will not be the responsibility of the school.  Students may not sell items while at school.
Physical Education:  Each student is to provide her/his own gym shoes, socks, underwear, shorts and top.  These need to be marked with the student’s name.  We suggest that your student wear the same gym attire all year, cleaning at home each weekend.  Physical education teachers will provide specific guidelines about gym clothes.

Physical Education and Health Medical Problems:  All students taking physical education are expected to dress and participate in class activities unless there is a health or medical problem.  A note from parents is needed to excuse students from physical education for religious reasons or health problems.  If the condition or circumstance extends beyond two days, a doctor’s excuse is required.

School Illness or Injury:  If a student feels ill during the day, she/he may lie down in the office for 15 minutes then return to class.  If the condition persists, the student may call a parent or guardian for further guidance.  Parents are expected to transport or provide transportation home for ill students.  If a student gets hurt during the school day, she/he should report the injury to her/his teacher.  We may contact parents if the severity of the injury warrants a call.

Contagious Diseases:  We will notify parents of any student suspected of a contagious disease or condition such as head lice, chicken pox, conjunctivitis, etc.  Students may be restricted from school attendance due to such conditions until parents provide school with readmission clearance from medical personnel.

Special Health Needs: Please make the school aware of any health needs concerning your child.  Fill out the Pupil Registration/Information form as completely as possible.  We will cooperate with you in arriving at the best methods for assisting your child.

 Immunizations:  Students will not be permitted to enroll in school without proving adequate immunizations.  All immunizations must be complete for the appropriate age according to current guidelines issued by the Ingham County Health Department.  If you have any questions, please contact the school office at 699-2194.
Homework: Most teachers require students to complete homework for independent practice of information covered in class.  Most students are given time in class to start homework.  Individual teachers will discuss specific criteria.

Breakfast and Lunch Program:  We provide a breakfast and lunch program for all students who wish to participate.  The breakfast program is in the classroom. Both meals are planned to meet the requirements of nutrition and quality established by the Federal Government.  Students who choose to bring sack lunches from home may purchase milk.  The price of the full hot lunch will be announced and monthly menus will be sent home to parents.  In addition to hot lunch, students will have access to a snack bar.  Free and reduced lunches are available for those who qualify.  We request that students not bring more candy or beverage than they personally can consume at one lunch period.  Students are to stay at school during our 35 minute lunch period unless signed out by a parent.  Highly caffeinated Energy drinks are not allowed in school.

Closed Campus:  The Superintendent will establish closed campuses for specific district school buildings.  In these buildings, once students arrive at the school, they will remain on site for the entire instruction day, except for situations in accordance with Policy 6470, Release of a Student During the School Day.  Violations of this rule will subject the student to disciplinary action as outlined in the District policies related to Student Conduct and Behavior. Hope is a closed campus school.

INTERNET AND COMPUTER LAB
Internet Technology Acceptable Usage Policy
We feel District technology (software, audio and visual media, computers and hardware peripherals, network telecommunications, video, and audio equipment) is a useful tool that supports instructional goals, and the mission of the district.  Students are expected to use these resources for educational purposes only.

Please review the acceptable use policy:

Acceptable Use Policy:
Students should:

1) Understand that the use of district technology is a privilege that can be revoked at any time.

2) Use appropriate language.  This includes public messages, private messages, and material posted on personal web pages.

3) Respect all copyright laws.

4) Respect network limitations when sending and receiving information.

5) Use of the computer is for intended educational purposes only.  No “surfing”, on-line chatting, or instant messenger services.

6) Understand that the use of the computer or the network for illegal activities is strictly prohibited.

7) Understand that passwords are the property of the user and not to be used by anyone else.  Students are not to disclose confidential information except as a part of an appropriate educational use of technology.

The staff of Hope School will be responsible for:

1) Teaching students the Holt Public Schools District Policies and Procedures for Internet Use.

2) Supervising and guiding student access to the Internet.

3) Following through on consequences of Internet misuse by students.

Process for Reporting Inappropriate Use
If a user believes that there has been a violation of District policies, the user is to contact a teacher, school administrator or supervisor immediately.  A good rule of thumb:  When in doubt, ask.

Consequences for Inappropriate Use
1) Access to such equipment may be immediately suspended.

2) Disciplinary action by school administration

3) Additional disciplinary action may take place as outlined in the Student Code of Conduct.

Internet Access
All sources and sites on the Internet will be available to your student for research purposes only.  This is totally uncensored and relies on the character and good judgment of your student to make appropriate decisions.  All sessions are logged in by a teacher and monitored by the system administrator.

As a student, I understand and will abide by the above Acceptable Use Agreement.  I further understand that any violation of the above conditions, rules, and policies is unethical and may constitute a criminal offense.  Should I commit any violation, my access privileges may be revoked, disciplinary action may be taken and/or appropriate legal action.

As the parent or guardian of this student, I have read the Internet Use Agreement.  I understand that this access is designed for educational purposes.                           


 ADMINISTRATION OF MEDICATION*DRUG-FREE SCHOOLS

Administration of Medication:  Each building administrator will identify and designate those adults authorized to administer medication.  The building administrator may establish a reasonable designated time for the administration of medications.  The District may request from the student’s parent/legal guardian that the physician send a written explanation with the medication instructions to the school if an exception to the school’s designated time is necessary.  It shall be the responsibility of a student to report for medication during such designated time for the administration of medication.  Medication administered by District staff will be kept in a locked storage container in the building office as designated by the Building Administrator

A log of medication administration will be kept in the office, which contains the student’s name, name and dosage of the medication, and the time and date of each administration.  

Potential hazards or risks of blood borne pathogens, such as needles, bandages, gauze, or towelettes, shall be disposed of appropriately.  If a student is self-administering medication, the student shall be responsible for appropriately disposing of the foregoing.
Drug-Free Schools:  The use, distribution, dispensation, and/or manufacturing of controlled substances, as defined by state and federal law, by student on District grounds, in District buildings, or other attendance areas, at bus stops, at any school sponsored activity off school grounds, or going to or from any school sponsored activity is prohibited.

Any student who violates the above policy may be subject to disciplinary action, up to and including expulsion.  In addition, the student may be required to satisfactorily participate in a drug assistance or rehabilitation program.

Students who request assistance for drug counseling and/or rehabilitation shall direct their request to the student’s school counselor.

                      

 SUPPLIES/TESTBOOKS*STUDENT RECORDS*VISITORS*FIELD TRIPS*

                               

  ALL SCHOOL ACTIVITIES * LIBRARY/MEDIA CENTER
Supplies/Textbooks:  Teachers will send home a request before school starts. 

· We supply textbooks.   In most classes, texts are loaned to students individually for a year. Because these books are bound, they are expensive to repair or replace.  Students are responsible for their texts and students must pay for lost or damaged books.  

· Students are encouraged to have personal calculators to use at home.  Math teachers will suggest the type to use.

Student Records:  Student records are available to parents in accordance with the Rights of Privacy Act as outlined in the Federal Register of March 2, 1976.  Parents can arrange to view students’ CA-60 by calling 24 hours in advance so that an administrator can be present.  We can copy documents for parents to take.  There may be a copy fee.

Visitors:  Parents are welcome to visit the school.  Please call for an appointment if you wish to visit a classroom.  When you visit, come to the office first.  School-age friends from other buildings or districts are not permitted to visit classrooms while school is in session, nor are they allowed to come to school activities.  Exceptions such as Foreign Exchange visitors may be made with administrative approval.  Parent volunteers are encouraged.  Please talk to your child’s teacher or call the office for volunteer opportunities (699-2194).

Field Trips:  Students attending field trips must have on file in the school office the District form signed by parent or guardian, in order to participate.  Walking field trip permission is on the Pupil Registration/Information form and must be signed for students to participate in those.  All schoolwork must be made up in other classes if missed due to a field trip.

After School Activities:  All activities are for Hope School students only. They are usually 3:30-4:30 pm.  Students may not leave and re-enter the activity once it starts.
Parents are encouraged, invited, welcomed, and NEEDED at our after-hours events.

Library/Media Center:  Hope has a computerized library media center to meet the information and recreational reading needs of students.  Students have access during regularly scheduled classes. They may check out books, magazines, and reference materials or use the computer, CD-ROM, video and audiotapes in the library.

Parents can give The Gift of Reading (money to purchase books) to the library in honor of your child’s birthdays or other special events. Please contact the Library for information about donations.

   VACATIONS*MAKE-UP WORK*HOMEWORK*CONFERENCES*STUDENT AGENDA PLANNER                

Vacation-Absences:  For a vacation absence of two or more days, a note should be sent to the office well in advance, stating the reason and the dates of the absence.  A vacation form will be given to the student to be signed by teachers.

· It is the student’s responsibility to turn in all homework missed and to meet all deadlines.

· We discourage vacations during regularly scheduled school days.

· We are not responsible for gathering materials for students to take on vacations.
Make-Up Work:  Students are expected to complete all make-up work missed due to an absence or suspension in a timely manner.
Request for Homework: Each student is expected to have a buddy in each core class from whom to get homework assignments in case of absence.  Those phone numbers can be kept in the phone book section of the agenda planner.  If it appears that illness will keep your child out of school for several days, we will attempt to honor your request for homework with a 12-hour notice.   Please contact the office at 699-2194. 
Parent-Teacher Conferences:  Sharing information between families and school is very important for insuring student success.  Parent-teacher conferences are scheduled twice a year. The purpose of conferences range from goal setting and reviews, behaviors issues, and academic growth.  Each teaching team has a daily planning time.  Parents may make contact by phone or by appointments during that time.  Check Monthly Reminders for conference dates.

Student Agenda Planner and Friday Folders:  Each student will bring home the agenda planner and Friday Folder every Friday with completed papers and other information from school.  Parents sign the agenda planner and Friday folders.  These are tools to promote home and school communication.  
Agenda planner and Friday folders are used to send home:

· Completed assignments

· Progress reports

· Disciplinary reports

· Notes from teachers

· School calendars and updates

During the day, students use the agenda planner for:

· Personal planning and goal setting

· Writing down assignment deadlines for school.  Personal time management

· Library materials check-out

· Hall passes
     GUIDELINES FOR USING ASSIGNMENT PORTION OF THE AGENDA PLANNER

The agenda planner is a form of two-way communication between school and home.  Students will use it to record daily work and assignments.  Using the agenda planner will help students see what they have accomplished and build self-esteem.

Agenda Planner:
Student Responsibility

1. Fill in dates.

2. Write in assignments and activities each day for each class

3. Bring home to parent/guardian to discuss and sign.

4. Complete required schoolwork and turn it in on time.

5. Keep this agenda planner with you at all times.

Parent Responsibility

1. Read and review the agenda planner each evening.

2. Discuss successes and concerns with student.

3. See that all assignments are completed before student leaves for school each day.

4. Sign each week in the area determined by teachers.
bullying

General Prohibition of Bullying, Harassment and Cyber bullying
The Board of Education recognizes that a school that is physically and emotionally safe and secure for all students promotes good citizenship, increased student attendance and engagement, and supports academic achievement.  To protect the rights of all students and groups for a safe and secure learning environment, the Board of Education prohibits acts of bullying, harassment, and/or cyber bullying.

All administrators, staff, parents, volunteers and students are expected to refuse to tolerate bullying, harassment, or other aggressive and violent behaviors and to demonstrate behavior that is respectful and civil.  The Superintendent is responsible for the implementation of this policy and may develop further guidelines not inconsistent with this policy.

Definition of Bullying, Harassment and Cyber bullying
Bullying and/or harassment for the purposes of this policy, means any form of mental or physical abuse of a student by one or more students or adults and means “the repeated intimidation of others by the real or threatened infliction of physical, verbal, written, electronically transmitted, or emotional abuse, or through attacks on the property of another.  

More specifically, bullying and/or harassment encompasses any conduct that: 1] substantially interferes with educational opportunities, benefits, or programs of one of more students; 2] adversely affects the ability of a student to participate in or benefit from the school district’s educational programs or activities by placing the student in reasonable fear of physical harm or by causing emotional distress; 3] is reasonably perceived to be motivated by ill will or by an actual or perceived characteristic*; or 4] causes substantial disruption in or substantial interference with the orderly operation of the school.  

*Characteristics may include race, color, religion, ancestry, national origin, height, weight, gender, sexual orientation, gender identity or expression; or a mental, physical or sensory disability or impairment; or by any other distinguishing characteristic, or is based upon association with another person who has or is perceived to have any such characteristic.

Bullying and/or harassment may include, but is not limited to, actions such as teasing; physically assaultive behavior; verbal taunts; making threats; name-calling and put-downs, including ethnically-based, sexual orientation-based or gender-based verbal putdowns; extortion of money or possessions; or spreading of cruel and untrue rumors within the school.

Cyber bullying for the purposes of this policy means the willful bullying, harassment and intimidation of a person through the use of digital technologies, either currently in use or later developed and used by students including, but not limited to, email, the internet, blogs, texting/sending photos on a handheld device, social websites (e.g., MySpace, Facebook, Twitter, etc.), chat rooms, “sexting,” instant messaging, photos or video voyeurism.  

Disciplinary Consequences 
Students who engage in any act of bullying, cyber bullying, or intimidation while at school, at any school function, activity, or event supported or sponsored by the District, or while enroute to or from school are subject to a disciplinary action up to and including suspension or expulsion.   Discipline shall reflect the student’s age and maturity, academic and disciplinary records and the specific facts of the incident. All students are protected under this policy and bullying is equally prohibited without regard to its motivation or subject matter.  As may be required by law, law enforcement officials shall be notified of bullying incidents.

Though an incident of alleged bullying, cyber bullying, or other form of intimidation may occur off campus and may not entail threats of acts to occur during school hours, if a student’s ability to receive an education or a school’s ability to provide an education or an educationally sound environment is significantly impaired, as determined by the school district administration, disciplinary sanctions may be issued.

Retaliation Prohibited
This policy also prohibits any type of retaliation against individuals who report or cooperate in an investigation under this policy and the District prohibits retaliation or the making of a false claim against either the target of bullying, a witness to bullying, or a person with reliable information about an act of bullying.  Suspected retaliation shall be reported in the manner set forth below.

Complaints, Notice to Parent[s]/Guardian[s]/Investigation
Students or other individuals with information about bullying, harassment or cyber bullying shall report that information to the building principal where the student[s] attend.  If that information concerns two separate buildings or programs, the report shall be made to one of the building’s principals.  Students may also report such information to a teacher or counselor who will then be responsible for notifying the appropriate administrator.  It will be the responsibility of that building principal to notify another principal involved in that bullying, harassment or cyber bullying. If an individual is unsure where students involved attend or if the incident involves adults, they may report it to any building principal or to the Superintendent’s office.  Complaints about any administrator should be reported to the Superintendent’s office.

Upon receiving such information, it shall be the responsibility of the school building principal or assistant principal to ensure that this policy is implemented.  That principal or assistant principal shall promptly start the investigation and documentation of any claim of bullying, harassment or cyber bullying and any resulting disciplinary action.

The parent or legal guardian of a victim of bullying and the student[s] accused of bullying shall be contacted and informed of the accusation and whether their student has been bullied or is an alleged bully. The parent or legal guardian of a victim of bullying and the student[s] accused of bullying will be informed of the results of the investigation to the extent consistent with student confidentiality requirements.

The above investigation needs to be completed within ten [10] school days from the day the report was received.   If bullying has been found to have occurred, then building principal or assistant principal will determine the appropriate disciplinary consequence and any other action which needs to be taken.

Each incident of bullying and if sustained, each resulting disciplinary action, shall be documented by the building principal.  This information shall be reported annually by June 30th to the Superintendent’s office.

This policy shall not be interpreted to prohibit a reasoned and civil exchange of opinions, or debate that is protected by state or federal law.  This policy shall be included in all student and employee handbooks.

Approved:   11/13/02, 06/11/12                                                                     Revised:      08/08/11, 05/01/12

LEGAL REF:
MCLA 380.1310B [Matt’s Safe School Law], PA 241 of 2011; “Policies on Bullying,” Michigan State Board of Education, 7-19-01; Tinker v Des Moines Independent School District, 393 US 503 (1969).  
Child Abuse or Neglect
Holt Public Schools will not tolerate abuse or neglect of students by other students, by its employees, or by the public.  

Reporting Child Abuse or Neglect by any adult

In conformity with the requirements of law and as a matter of policy, all employees and volunteers of Holt Public Schools will report matters of child abuse or neglect or situations where there is reasonable cause to suspect child abuse or neglect by an adult to the Department of Human Services and to appropriate law enforcement agencies.

Such reports shall be made to the Department at the following toll free, 24 hour and 7 day a week staff phone number:

855-444-3911
Other contact information is:

Centralized Intake [State of Michigan DHS]

5321 28th Street Court SE

Grand Rapids, MI 49546

Email: DHS-CIGroup@michigan.gov
Fax Numbers:    616-977-1154

616-977-1158

Reporting Child Abuse or Neglect by another student
Where there is reasonable cause to suspect child abuse or neglect by a student or other minor, which is not reportable to the Department of Social Services, all employees and volunteers shall report such a situation to law enforcement.

Legal Basis for Child Abuse or Neglect Reporting in Michigan: Michigan Law on reporting
1.  A physician, coroner, dentist, medical examiner, nurse, a person licensed to provide emergency medical care, audiologist, psychologist, family therapist, certified social worker, social worker, social work technician, school administrator, school counselor or teacher, law enforcement officer, or ...regulated child care provider who has reasonable cause to suspect child abuse or neglect shall make immediately, by telephone or otherwise, ...an oral report, or cause an oral report to be made, of the suspected child abuse or neglect to the department.  Within 72 hours after making the oral report, the reporting person shall file a written report as required in this act.  If the reporting person is a member of the staff of a hospital, agency, or school, the reporting person shall notify the person in charge of the hospital, agency, or school of his or her finding and that the report has been made, and shall make a copy of the written report available to the person in charge.  One report from a hospital, agency, or school shall be considered adequate to meet the reporting requirement.  A member of the staff of a hospital, agency, or school shall not be dismissed or otherwise penalized for making a report required by this act or for cooperating in an investigation.

2.  The written report shall contain the name of the child and a description of the abuse or neglect.  If possible, the report shall contain the names and addresses of the child's parents, the child's guardian, the persons with whom the child resides, and the child's age.  The report shall contain other information available to the reporting person which might establish the cause of the abuse or neglect, and the manner in which the abuse or neglect occurred.

3.  The department shall inform the reporting person of the required contents of the written report at the time the oral report is made by the reporting person.

4.  The written report required in this section shall be mailed or otherwise transmitted to the county department of social services of the county in which the child suspected of being abused or neglected is found.

5.  Upon receipt of a written report of suspected child abuse or neglect, the department may provide copies to the prosecuting attorney and the probate court of the counties in which the child suspected of being abused or neglected resides and is found.

6.  If the report or subsequent investigation indicates a violation of sections 136b and 145c or sections 520b to 520g of the Michigan penal code, Act No. 328 of the Public Acts of 1931, being sections 750.136b, 750.145c and 750.520b to 750.520g of the Michigan Compiled Laws, or if the report or subsequent investigation indicates that the suspected abuse was not committed by a person responsible for the child's health or welfare, and the department believes that the report has basis in fact, the department shall transmit a copy of the written report and the results of any investigation to the prosecuting attorney of the county in which the child resides and is found.

7.  If a local law enforcement agency receives a written report of suspected child abuse or neglect, whether from the reporting person or the department, the report or subsequent investigation indicates that the abuse or neglect was committed by a person responsible for the child's health or welfare, and the local law enforcement agency believes that the repot has basis in fact, the local law enforcement agency shall provide a copy of the written report and the results of any investigation to the county department of social services of the county in which the abused or neglected child is found.  Nothing in this subsection or subsection (6) shall be construed to relieve the department of its responsibility to investigate reports of suspected child abuse or neglect under this act.

8.  For purposes of this act, the pregnancy of a child less than 12 years of age, or the presence of a venereal disease in a child who is over 1 month of age but less than 12 years of age, shall be reasonable cause to suspect child abuse and neglect have occurred.  (MCLA 722.623.  Required reports of child abuse or neglect; disposition)

Adopted:
August 1991, January 2012, June 2012

Revised:
December 2011, May 2012 
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